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Prepare for Your College Review Day Workbook


Introduction to the workshop:

This workshop is designed for you, as students’ association, which are part of a college that is about to be reviewed. The workshop is run in partnership with Education Scotland to help enable you to have the best review experience. 
 

By the end of the workshop you will:

· Have developed a greater understanding of the college review process.
· Understand the role of the Learner Engagement Questionnaire.
· To develop skills to enable effective engagement with learners.
· To be able to plan for involvement in a college review.
· To participate in other activities with review that can enhance the student experience. 
About your workbook

The workbook aims to enhance your learning experience by acting as a tool for reviewing your learning as the amount of information that you are able to recall from any learning experience declines drastically within one week of the learning having taken place. It will also enhance your learning, thinking and remembering skills and will increase your knowledge and your confidence. Feel free to make notes all over the place and doodle when you need some thinking space. 

By conducting a review of your learning at monthly intervals throughout the year ahead, not only will you be able to transfer this learning into your long term memory, but you will also remind yourself of ideas and aims that you wanted to achieve at the beginning of the year! 

GETTING READY FOR YOUR COLLEGE REVIEW 

PROGRAMME
Wednesday 25th September 2013
Colleges Scotland, Stirling. 
10:00 – 10:30
Registration and refreshments 

10:30 – 10:45
Welcome and introduction
10:45 – 11:15
How does the college review work? 

11:15 – 12:15
The Learner Engagement Questionnaire 
12:15 – 13:00
Lunch 
13:00 – 14:00
Getting student responses for the Learner Engagement Questionnaire 
14:00 – 14:15
Break 

14:15 – 15:00
Planning for your review 

15:00 – 15:30 
Conclusions and close
Session outlines detailed over the page

SESSION OUTLINES 

How does the college review work? 

This session, led by Education Scotland, will outline how a college review works including what happens; who is involved in the process; and how does the learner voice fit in the review process.

The Learner Engagement Questionnaire 

This session will introduce the Learner Engagement Questionnaire including an exploration of what it includes and what it hopes to achieve.  

Getting student responses for the Learner Engagement Questionnaire 

This session will focus on the different methods and tools you can use to get students to respond to the questionnaire as well as how to collate responses into effective feedback. 
Planning for your review 

sparqs will conclude the day by looking at how to bring the final touches to your planning for the review to ensure you, your students’ association and your institution make the most of the review and in a timely manner.

Your Notes:

Education Scotland College External Review Explained.
Aim:

In this session you will hear from Education Scotland on the process of the college’s external review. 
Your Notes: 

Your Notes:
What is the Learner Engagement Questionnaire?

Aim: To become familiar with the Learner Engagement Questionnaire. 
By the end of this session you will;
· Understand the purpose of the Learner Engagement Questionnaire
· Be familiar with the content of the Learner Engagement Questionnaire
· Have begun to develop questions that will help you answer the Learner Engagement Questionnaire. 
Your Notes:

These are the 5 sections of the Learner Engagement Questionnaire. 

Task: Come up with some different questions, then the ones in the Learner Engagement Questionnaire, which are specific to your college that can be used for your own response.  
	Guidance and Support: is the information, guidance and support you receive meeting leaner needs?  

	

	Programme of Study: Do the programmes of study you are undertaking suit learners’ needs? 

	

	Relationships: Are all learners treated equally? 

	

	Learning and Teaching: How well do you think you are learning? How well do you feel you are taught?

	

	Learner Engagement:: To what extent are you enabled to express your views on aspects of college life and how the college operates?

	


Your Notes: 

Getting Student Responses for the Learner Engagement Questionnaire
Aim: To develop a plan to answer the Learner Engagement Questionnaire.
Objectives
To identify different methods of consultation 
To examine the pros and cons of each method
Have started to identify the methods that would work best for your college.
Start planning how and when you are going to do your consultation

Your Notes: 
Planning for the review - consultation template
This template can help you plan how you are going to get responses to the Learner Engagement Questionnaire.

	Aim: What do you want to find out and why?


	

	Target population: Who particularly do you want to consult with, and why?
	Methods and approaches: What tools are you going to use, and how?

	
	

	Partners: Who should you inform / involve?



	

	Timescales: What do you need to do?
	By when?

	
	


Planning for the Review – things to find out

Timeframe: 

( Find out when the review is taking place and consider your foreseen workload around that time.

( Plan how much time you will have to prepare for the review and to participate in the activities involved in the review. 

Collaboration and support: 

( Meet with/introduce yourself to the staff in your college involved in the organisation of the review. 
( Make sure you understand people’s roles, introduce yourself to them and don’t hesitate to ask them for support. 

( Make sure you know who the Student Team Member is, and that you also work in partnership with the class and course representatives of the college. 

What you will need to do during the review
( Prepare yourself for the various tasks you will be required to undertake.

( Ensure you are aware of the other aspects of the review you are not directly involved in. 
Consult the student body 
( Make sure you are familiar with the Learner Engagement Questionnaire.
( Be creative if you want – there are many ways in which you can consult the student body.
Feedback on the Learner Engagement Questionnaire 

( Don’t forget the ABCD of effective feedback. 
Post-event

( How can the student body, your students’ association and your college take the learning from the review further? 
Using the Outcomes of the Review  
Session Aim:

This session will help you to think about how to use the outcomes of the Education Scotland Review to enhance the learning experience of students at your college. 
Objectives:

· Identify actions that need to be taken now to ensure the change strategy is successful

Your Notes: 
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